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LOAN AGREEMENT FOR                                                        

MEDIA SERVICES EQUIPMENT 


	First Name,  Last Name  
	Banner #

	
	

	E-mail: 

	Cell Phone #
	Home Phone#


Filled 

out by

Patron

By signing below, you agree to the following policies:
1. You are accepting FULL responsibility for the cost $_______ of all items checked out to you, including costs associated with loss, theft, or damage to the items and their accessories.

2. You may borrow the item for the 2021 Spring Semester. Laptops and Chromebooks will be due by May 17, 2021.  If you withdraw from all your courses for Spring /Summer 2021 semester, you must return equipment immediately. 
3. If you fail to return equipment on the due date, your borrowing privileges will be suspended and a hold will be placed on your Banner account. If a hold is placed on your Banner account, you will be prohibited from registering for classes, getting your transcripts, or your diploma. So, it is important that equipment is returned on the proper due date. 
Initials of Patron when item Loaned      _______

   Date ________
(PLEASE READ)


Please Pick up and Return all equipment to a Media Services Room A238 during regularly staffed hours Monday through Thursday 10:00AM – 5:00pm & Fridays 9:00am – 3:30pm















